WTC Website
How to Create a New Client Log-In Account

1. Open your web browser and go to www.weldtechcorp.com. Select the Login option from the main navigation
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2. Atthe client log-in page, select Register an Account.
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Please log in to access your files
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Forgot my password
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3. Atthe registration page, enter your email address, username (create one), full name and company name. See
example below. When complete, select Create Account.
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Register for an account

To register, please fill out all the
ields below
email

—> jdoe@abcwidget.com

username

e jdoe

name

—> John Doe

company
ABC Widget Company

create account
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4. You will return to the client log-in page. A message will appear advising that an email has been sent to you with
additional account creation instructions (see below).
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An email has been sent to you with account
creation instructions.
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5. Open your email software and check for messages. You will receive an auto generated email message from WTC
similar to the example below. Select the link to log-in and finish the account set-up process (see below).

Previous | Next | Back to Messages Mark as Unread | Print
Delete | Reply ~  Forward m m
# WTC File Access Authorize Account Thursday, February 23, 2012 10:35 AM

From: "nobody@weldtechcorp.com"” <nobody@weldtechcorp.com>E:?]

To: jdoe@abcwidget.com

Hello jdoe,

You are receiving this email because someone has registered for access on WTC's File Access site.

To log in and finish setting up your account, please visit: http://www.weldtechcorp com/fileaccess
/changepassword. php?reset=fYPaJwidAzIBGVHqwD4Z

Thank you for registering.
Welding Technology Corporation

6. The password reset page will appear in your browser. Highlight the Password field and type in your new
password. Enter it again in the Confirm Password field. When complete, select Change Password.

NOTE: Ensure you document you new password prior to selecting Change Password.
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7. The account set-up process is now complete. You are currently logged into your account. A message will appear
confirming that your password was successfully changed (see below). You will notice there are currently no files
linked to your account for download. To submit a request for documentation, contact your WTC representative.
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@assword was changed successfully.

Files Available

Currently, no files are linked to this account. If you believe this is a mistake, please
use the request link on the left to request access to the necessary files.
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8. To edit your account settings, select My Account (see above). The account settings page will appear. Edit as

desired. When complete, scroll down to the bottom of the page and select Save Changes (see below).

Office Phone Number:

Cell Phone Number:

Contact Phone Number:

Address:
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Your account
3 Files
23 My Account
N Y Username: jdoe
Support
Password £
& Log Out
Confirm Password:
Name John Doe
Email jdoe@abcwidgetcom
Company: ABC Widget Company
Division: 3
Title:
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Company: ABC Widget Company
Division
Title:
Office Phone Number:
Cell Phone Number:
Contact Phone Number:
Address.
Address (cont.)
City
State
Country:
Postal Code:
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9. You will return to the files page. To log out of your account, select Log Out.
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Files Available

Currently, no files are linked to this account. If you believe this is a mistake, please
use the request link on the left to request access to the necessary files.
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Downloading Files from your Account:

1. Open your web browser and go to www.weldtechcorp.com. Select the Login option from the main navigation

bar.
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2. Atthe client log-in page, enter your username and password. When complete, select Log In.
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3. You are now logged into your account. A list of files linked to your account will appear (see example below).

Select the % icon to view the file. Select the H icon to download the file.
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4. To log out of your account, select Log Out.
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